
ERSKINE STEWART’S MELVILLE SCHOOLS  

 

 
 

 

 

FOOD SERVICE ASSISTANT 

 

 

We are seeking to appoint a Food Service Assistant (also known as Lunch Supervisors) to join the 

ESMS Junior School on a permanent basis from 22 August 2022 (or as soon after as possible). 

ESMS staff are passionate, pioneering and strive for excellence in everything they do. We value the 

incredible contributions they make to school life, we invest in their careers and we support their 

ambitions so that they flourish professionally and personally. 

 

The successful candidate will be ready to support our Nursery and Primary 1 children as they 

enjoy hot lunches in our dining pods.  These spaces are designed to replicate a ‘family dining’ 

experience.  The successful applicants will have to be comfortable working with small children and 

appreciate the importance of encouraging good behaviour and manners as our children learn to 

eat together. The successful candidate will be able to multi-task and demonstrate good attention 

to detail. It is essential that the candidate is committed to the ESMS values and is a team player.  

 

This is permanent, part time position for 4 hours per week (Thursday & Friday, 11.30am to 

1.30pm), during term time only. The salary range is £1,665 - £1,733 (pro rata) per annum, which 

is B6 to B8 of the ESMS Support Staff Salary Scales, and the salary appointment will be dependent 

upon relevant experience.   
 

The successful candidate may also wish to consider the option of adding additional hours per week 

to support our Early Birds provision (Monday to Friday 7.30am to 8.30am) or in After School Club 

(Monday to Friday from 1.30-5.30pm) 

 

The closing date for applications is 12pm on Wednesday 10 August 2022. We 

anticipate interviews will be held on Thursday 18 August 2022. 

 

TITLE Food Service Assistant 

  

BASIC FUNCTION The Food Service Assistant helps in the Easter Ravelston dining 

facility over lunchtime. 

  

ACCOUNTABILITY The Food Service Assistant is accountable to the Deputy Head 

– Early Education and to the Head Chef for day-to-day tasks. 

  



AUTHORITY The Food Service Assistant has authority as delegated by the 

Deputy Head – Early Education. 

  

RELATIONSHIPS The Food Service Assistant works closely with all Nursery and 

Primary 1 staff, as well as the catering team. 

  

 

KEY TASKS (a) General 

  The Food Service Assistant will assist children during 

lunch and ensure their safety, general welfare and 
appropriate behaviour.  They will assist in the supervision 

of pupils to ensure that the meal is completed on time 

and in a safe and hygienic setting. 

 

The Food Service Assistant will be a positive and 

enthusiastic role model for our youngest children by 

following and promoting the School Values and 

celebrating diversity. 

   

 (b) Daily Tasks 

  • Attend a daily briefing by Chef about portion size and  

allergies 

• Get to know the children to ensure their lunch is a 

happy and safe experience 

• Serve food ensuring hygiene and dietary requirements 

are considered 

• Set up and clear away  

• Clean the area between sittings and at the end of 

service 

• Encourage children to eat healthily and assist those 

who need help with cutting up food 

• Encourage children to try new foods 

• Monitor eating, ensuring that special dietary 

requirements are adhered to 

• Ensure good behaviour at the meal table 

• Report behaviour observations to a teacher in order 

to maintain the school’s standards 

• Be flexible within working practices of the role and to 

be prepared to work where needed; including 

domestic jobs  

• Work safely and encourage safe behaviour from 

children 

   

 (c) Pastoral Care 

  The Food Service Assistant will ensure safeguarding 

procedures are followed in line with ESMS procedures 

and to adhere to all Health and Safety and Food Safety 

Regulations. 



 

   

PROFESSIONAL 

DEVELOPMENT AND 

REVIEW 

The Food Service Assistant will attend staff meetings and 

training sessions necessary for continuing professional 

development, including participating in the PRD process. Some 

of these such as Child protection are compulsory and are 

outwit of the normal hours. 

 

The Food Service Assistant will be part of the PRD process 

 

REMUNERATIONS AND OTHER CONSIDERATIONS 

 

Role This is a permanent opportunity available from 22 August 2022. The 

contract will be for term time only.  

  

Hours of Work The hours of work will be Thursday and Friday, 11.30am to 1.30pm. 

The postholder will be contracted for a total of 4 hours per week.  The 

successful candidate may also wish to consider the option of adding 

additional hours per week to support our Early Birds provision (Monday 

to Friday 7.30am to 8.30am) or in After School Club (Monday to Friday 

from 1.30-5.30pm). 

 

Location The postholder will be based in The Junior School on the Ravelston site. 

 

Holidays This is a term time only post, which takes into account a pro-rated 

entitlement to annual leave and statutory holidays to be paid as part of 

the monthly salary payment. No annual leave may be taken during term 

time.  

 

Salary Salary will reflect qualifications and relevant experience. The salary 

range is £1,665 - £1,733 (pro rata) per annum, which is B6 to B8 of the 

ESMS Support Staff Salary Scales.  Salaries are reviewed annually on 1st 

April. 

 

Pension Candidates will be enrolled automatically into the Merchant Company 

Stakeholder Pension Scheme. 

 

Staff Benefits Staff are offered a range of benefits including: free school lunch during 

term time, use of the schools’ swimming pool and fitness room outside 

school hours and membership of the ESMS Discount and Benefits 

Scheme, including a range of discounts at 130,000 retail and 

entertainment locations. Staff with children at the Erskine Stewart’s 

Melville Schools are entitled to a tuition fee discount of 50% (pro rata) 

from Nursery to Sixth Form. 

 

 

 



APPLICATION PROCEDURE  

 

A note of interest (no more than 250 words) outlining your suitability for the role addressed to 

Alison Lydon, Deputy Head (Early Education), should be sent to recruitment@esms.org.uk  

 

Any enquiries about this position should be directed to Laura McMurray, HR Assistant, at 

recruitment@esms.org.uk.  

 

The closing date for applications is 12pm on Wednesday 10 August 2022. We 

anticipate interviews will be held on Thursday 18 August 2022. 
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