
THE MARY ERSKINE SCHOOL 

 

 
 

HEAD OF GEOGRAPHY 

 

The Mary Erskine School is seeking to appoint a full time, permanent Head of Geography from 5 

January 2022. ESMS staff are passionate, pioneering and strive for excellence in everything they 

do. We value the incredible contributions they make to school life, we invest in their careers and 

we support their ambitions so that they flourish professionally and personally. 

 

The postholder is responsible for providing leadership to, and management of, members of the 

department. Remuneration will be on ESMS’ own scale, which is above that paid in the state sector 

to reflect commitment to the extra-curricular programme and is dependent on qualifications and 

experience. The successful applicant must be registered with GTC Scotland prior to taking up the 

position.  

 

The closing date is 12pm on Friday, 29 October 2021.  

 

THE MARY ERSKINE SCHOOL 

 

The Mary Erskine School is proud to be one of Scotland’s leading schools, teaching 750 pupils 

aged 12 to 18. It is part of Erskine Stewart’s Melville Schools (ESMS), a vibrant, friendly, family of 

schools set in beautiful grounds in the heart of Edinburgh. 

 

The Mary Erskine School is best known for its rounded education with outstanding academic 

results, strong pastoral care, extensive co and extra-curricular activities and a varied outdoor 

learning programme.  This all-round approach gives every pupil the opportunity to excel. The 
school has won a number of awards and last year it was a finalist for the Girls School Independent 

School of the Year Award.  

 

The Mary Erskine School is part of a diamond model.  Girls and boys are educated together at 

ESMS Junior School and when they are ready for senior school, pupils move to The Mary Erskine 

School or Stewart’s Melville College. The senior schools are in separate locations but closely 

twinned.  At Sixth Form students then return to a co-educational learning environment giving 

pupils the best of both worlds. 

 

The school fosters ambition in and outside the classroom and the staffroom, encouraging pupils 

and staff to work hard and grab every opportunity to fulfil their potential. Teachers are supported 

to be the best in their field and pupils leave the school as accomplished, resilient adults, grounded 

by the nine school values and determined to make a positive mark on the world.   

 



Founded in 1694 by Mary Erskine and the Company of Merchants of the City of Edinburgh to 

educate and care for the daughters of city burgesses who found themselves in reduced 

circumstances, it is the oldest girls’ school in Scotland and one of the oldest in the whole of the 

United Kingdom.   

 

The Mary Erskine School was inspected by Her Majesty's Inspectors in 2017 and was highly 

commended in the subsequent report.  It was named The Sunday Times Scottish Independent 

Secondary School of the Year 2012. 

 

The Erskine Stewart's Melville Schools have a charitable foundation and today provide financial 
assistance to over 150 bursary holders, who attend The Mary Erskine School or Stewart's Melville 

College.  

 

CURRICULUM 

 

The educational philosophy at The Mary Erskine School is to encourage pupils to discover and 

develop their natural talents while instilling the belief that with hard work and commitment they 

will fulfil their potential. 

 

We have a traditional Scottish curriculum that provides children with a rounded education and 

the core knowledge, skills, experience and vocabulary they will need to excel in life and navigate 

the world in which they live. A culture of innovation runs through the school inspiring teachers 

and pupils to think differently and creatively. 

 

Pupils generally sit the public examinations prescribed by the Scottish Qualifications Authority.  It 

is normal for pupils to sit a combination of eight subjects at National 5 and to proceed to Higher 

courses in S5. In their final year in Sixth Form, a high proportion of students take Advanced 

Highers.  

 

PASTORAL CARE 

 

The Mary Erskine School has a reputation for strong academic results and we are proud of this 

but it is the wellbeing of our pupils that we use to benchmark our success. It sits at the centre of 

everything we do and is a priority for every member of staff.  We build close relationships so that 

every child is known, nurtured, supported, respected and included. We take the time to 

understand how to uncover their true potential, in whatever area of school life that may be.  

 

EXTRA-CURRICULAR 

 

At The Mary Erskine School we pride ourselves on our holistic approach to education, placing 
equal emphasis on opportunities inside and outside the classroom. We offer over 90 clubs and 

societies as well as wide-ranging opportunities in sport, music and drama, outdoor learning, trips 

and community involvement. This unrivalled extra-curricular programme gives every pupil the 

opportunity to discover their talents and to develop them to the full.   

 

Erskine Stewart's Melville Schools are committed to the all-round personal development of all 

children in their care.  Their education is underpinned by our nine values: appreciation, 

commitment, confidence, enthusiasm, grace, integrity, kindness, respect and responsibility.  

 

 



TEACHERS 

 

There are approximately 80 teachers at the school.  They rely on an excellent team of support staff, 

whose high standards contribute greatly to the quality of the school. 

 

PROFESSIONAL REVIEW AND DEVELOPMENT 

 

All teaching and support staff participate in a cycle of professional review. 

 

EXTRA CURRICULAR ACTIVITIES 
 

Teachers are expected to play a full and active part in the extra-curricular life of the school.  

 

THE DEPARTMENT 

 
The Geography department at The Mary Erskine School is vibrant, progressive, and friendly. The current 

ethos encourages open-mindedness and independence of thought. The department has four enthusiastic 

and experienced specialist Geography teachers, two of whom have significant responsibilities in the school 

and one of whom is part-time. Each member of the department has specific responsibilities, under the 

direction of the Head of Department whilst also being actively involved in a range of co-curricular and 

extra-curricular activities within the school. 

 

The department has a strong academic reputation and its record at National 5, Higher and Advanced 

Higher levels is consistently excellent. There is a ‘twinned’ arrangement with Stewart’s Melville College at 

Sixth Form level by which the Advanced Higher course is jointly managed and developed by both 

departments.  

 

The department is committed to education in its broadest sense, preparing pupils for university and college 

courses but also for life. Field work, educational trips and talks at the Royal Scottish Geographical Society 

are an integral part of the departmental ethos. The use of the Firefly virtual learning environment feature 

prominently in the delivery of units of work and is used to help pupils become effective independent 

learners. 

 

The department is well resourced, with interactive whiteboards in all three classrooms, and an excellent 

range of catalogued programmes and tailor-made edited clips in our ClickView library. There is a wide 

collection of maps, field work equipment and reference texts and magazines. 

 

THE POST 

 
This is a full time, permanent post. The Head of Geography is responsible for providing leadership to, and 

management of, members of the department.   

 

KEY TASKS 

 
The Head of Geography needs to be an individual of considerable energy, humour and enthusiasm who is 

also an expert in their subject.  He/she should be prepared to play an important part in the academic and 

cultural life of the school.  The successful candidate is likely, therefore, to play a significant role in 

encouraging and developing co-curricular and extra-curricular activities – particularly with regard to leading 

or contributing to field work locally, nationally and, on occasion, abroad. Some field trips are jointly run 

with our colleagues at Stewart’s Melville College. All year groups have recently benefited from the 

opportunities of geography field trips which have taken students to the Yorkshire Dales, the Lake District, 

the Alps and Iceland.  Local trips have focused on urban and river environments in and around Edinburgh.  



 

As the leader of the department, the successful candidate will require communication skills of a high order.  

They will be expected to exercise both tact and purposefulness in ensuring that the department’s targets 

are fully and consistently met.  The ability to liaise productively with Support for Learning, other Heads of 

Department (both at Stewart's Melville College and at The Mary Erskine School), the Junior School and 

with others in the wider educational community is also essential. 

 

The Head of Department is responsible to the Principal for the following duties.  Their line head is the 

Director of Studies. 

 
Specific duties include: 

 

• To lead and co-ordinate the work of the department 

• To allocate the work of the department to individual teachers 

• To prepare suitable courses and select suitable course books and materials for pupils at 

all stages of the school and attend to the necessary administration to ensure proper and 

accurate assessment of these courses 

• To attend to all paperwork in relation to public examinations and the presentation of 

candidates and to liaise with external assessors and moderators 

• To organise the setting, production and marking of internal examinations 

• To assume responsibility for the ordering, maintenance, safety and development of 

departmental resources and the planning and presentation of the department’s budgets. 

• To attend Heads of Department meetings 

• To keep abreast of the latest developments in teaching within the subject area and with 

curricular issues and debate in Scotland and in the rest of the UK 

• To define policies and plan strategies to promote effective, lively teaching to pupils 

throughout the whole ability range 

• To monitor pupil performance 

• To hold and record regular departmental meetings 

• To organise departmental INSET 

• To support, encourage, monitor and appraise teachers in the department, including 

probationary teachers and student teachers 

• To co-operate and liaise with teachers of Stewart’s Melville College, the Junior School 

and other educational establishments as appropriate. 

 

PERSON SPECIFICATION 

• High professional and personal standards and a commitment to the values of The Mary 

Erskine School 

• Excellent communication and analytical kills with a commitment to delivering excellent 

educational provision 

• Ability to multi-task and prioritise own workload with good attention to detail 

• Independent, self-motivated and organised; with an ability to work as part of a team 

• Positive, confident personality and an enthusiasm for, and enjoyment of, children's 

company are important 

• A sense of humour is vital. 

 

 

EXPERIENCE, SKILLS AND QUALIFICATIONS 

 



• Experience of working as a Teacher is essential 

• General Teaching Council for Scotland (GTCS) registration is essential.  

 

REMUNERATION AND OTHER CONSIDERATIONS 

 

As an equal opportunities employer, ESMS is committed to the equal treatment of all current and 

prospective employees and does not condone discrimination on the basis of age, disability, sex, 

sexual orientation, pregnancy and maternity, race or ethnicity, religion or belief, gender identity, 

or marriage and civil partnership. We aspire to have a diverse and inclusive workplace and strongly 

encourage suitably qualified applicants from a wide range of backgrounds to apply and join ESMS.  

 

Role This is a permanent position available from 5 January 2022.   

 

Location The postholder will work at the Ravelston site on The Mary Erskine 

School campus.  

 

Salary Remuneration will be on the Schools’ own C scale, which is above that 
paid in the state sector to reflect commitment to the extra-curricular 

programme and is dependent on qualifications and experience. Salaries 

are reviewed annually on 1 April. 

 

Eligibility ESMS is unable to sponsor the employment of international workers in 

this role. International applicants will therefore be unable to apply for 

and secure a Skilled Worker visa. The successful candidate will only be 

able to take up this role if they can demonstrate an alternative right to 

work in the UK. 

 

Pension All teachers are automatically enrolled into the Scottish Teachers’ 

Pension Scheme. 

 

Staff Benefits Staff are offered a range of benefits including: use of the schools’ 

swimming pool and fitness room outside school hours and membership 

of the ESMS Discount and Benefits Scheme, including a range of 

discounts at 130,000 retail and entertainment locations. Staff with 

children at the Erskine Stewart’s Melville Schools are entitled to a 

tuition fee discount of 50% from Nursery to Sixth Form. 

 

ESMS reserves the right to withdraw this position at any time.  

 

APPOINTMENT PROCEDURE 

 

Applicants must complete the Teaching Staff application form and Equal Opportunities Monitoring 

form to be considered for this position. Please note CVs and cover letters will not be accepted. 

Please submit both forms to recruitment@esms.org.uk before the closing date.  

 

Any enquiries about this position should be directed to Laura McMurray, HR Assistant, at 

recruitment@esms.org.uk or by phone on 0131 347 5867.   
 

The closing date is 12pm on Friday, 29 October 2021. 
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